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Overview of the Application Process for Semester/Full Year students

Stage 1
STAGE ONE: ‘APPLY YOURSELF’
If you are coming from a partner University then you should follow the link in the ‘Nomination’
email to Apply Yourself and complete the form. Visiting (fee-paying) students should follow the

link on our webpage in order to complete the Apply Yourself application.

Stage 2
STAGE TWO: MOBILITY ONLINE REGISTRATION

Once your Apply Yourself application is completed and verified by our team, you will receive an
email with and instructional guide asking you to register with Mobility-Online.

Stage 3
MOBILITY ONLINE
Check the details in your Mobility-Online record to ensure they are correct.

Next, upload your transcript.

Stage 4
MODULE CHOICES

While applying for your modules via Mobility Online, it is important that for this stage you read
and refer to the Guide to Choosing Modules.

Do not apply for modules closed to Study Abroad students (indicated in the Guide)
Only apply for modules for which you have the pre-requisites.

Select a minimum of 90 Liverpool credits to give yourself ‘back up’ choices

Stage 5
MODULE APPROVAL

Your completed module choices are then reviewed by academics for approval. This can be a
lengthy process depending on the number of applicants. We appreciate your patience and
you should not worry if you do not hear from us for several weeks.




Stage 6
MODULE APPROVAL

If you are approved for less than 45 credits in a semester, we will contact you. You will then
choose alternative modules with us and we will liaise with you and academics to seek approval.

Once your modules are approved you will be registered for them before you arrive at Liverpool.
You can make changes to these choices once you are at the University.

Stage 7
RECEIVING YOUR OFFER

Once you are approved for 45 credits or more per semester, we will check your record to en-
sure all processes are complete. You will then receive an email offering you a place to study
abroad at Liverpool.

Stage 8
ACCEPTING YOUR OFFER

Once your offer is issued you can log in to Mobility-Online to accept.

Stage 9
VISA DOCUMENTATION
We will start issuing necessary documentation for students requiring a visa (Student Visitor and

Tier 4) in approximately June.

/ Please Note \

It is very rare for applications to be unsuccessful. This would only happen if:

. You are not in good academic standing at your home university. By nominating you for
Study Abroad, your home university confirms your academic standing to us.

. For non-native English speakers: You are unable to provide suitable proof of your English

o J

We hope you find this useful. Please see page 6 for detailed guidance on how to apply with Ap-

Language abilities.

ply Yourself.




Overview of the Application Process for Summer Research Students

Stage 1
‘APPLY YOURSELF’

If you are coming from a partner University then you should follow the link in the ‘Nomination’
email to Apply Yourself and complete the form. Visiting (fee-paying) students should follow the
link on our webpage in order to complete the Apply Yourself application.

Stage 2
MOBILITY ONLINE REGISTRATION

Once your Apply Yourself application is completed and verified by our team, you will receive an
email with and instructional guide asking you to register with Mobility-Online.

Stage 3
MOBILITY ONLINE
Register in Mobility-Online and check your details are correct. Next,
upload your transcript, passport, english qualification (if necessary) and

personal statement.

Stage 4
MODULE CHOICES

Here you need to input the module code of the summer research project(s) for which you
would like to apply for. Please consult the Summer Research Programme brochure
to see available projects and their codes.

Stage 5
APPLICATION DECISION
You will then receive a decision on your application.
Stage 6
RECEIVING YOUR OFFER
If you have been offered a place on a Summer Research project you will then receive an offer

email.




Stage 7
ACCEPTING YOUR OFFER

Once your offer is issued you can log in to Mobility-Online to accept.

We hope you find this useful. Please see the next section for detailed guidance on how to apply
with Apply Yourself.




Completing Stage One (Apply Yourself)

1.

Create an account by clicking on “Create Account” and filling in the details below:

Vi 308 Cleaned Nt you are

1 £5 £t of 1 ADDE YoUrSeHT App!
Page ko sel up 3 new ac

BTN B N 10 0

Already have a PIN but cannot remember 17 Pleass use the
automated search > 10 locate i

jon Natwork

Account Profile

* incbcates & mquired question
Firsor Grven Name *

Lastor Famiy Name *
Emad Address
Confrm Email Address *
Birtn Diate *

DPPos Code *
anter 00000 if you do not have a ZIP/Postal Code

Passwords must be betwwen 530 characters, contain af leas! 1 uppercase lelfer (A=

ZL 1 fowarcase helter (i-2), 1 rursber (0-9), and 1 of the followsng special
characters: \GESXAL_+1-=1'()] " >7, / Spaces are nof aloned

Password

Conm Password *

Create Account

2. Select the Year of Entry and Applicant type. Students from exchange partners should select
Exchanges/Study Abroad; Visiting students Visiting (fee-paying) Study Abroad). Then select
Programme of Study (Visiting Students, please select the Faculty which most closely
matches your major at your Home University. Exchange Students will only have one option):

A Application for Admission

Application Instructions

App for Admission

Academic Information 1

Personal Details

Passport and Visa
Information

Addresses

Education and
Qualifications 1

English Language
Supporting Information
Other Information
Monitoring

Terms and Conditions

References

Check Your Application

Academic Information 1
Please select details of your chosen programme of study below. We advise you o visit the study pages on our website for
information about our programmes to help you decide which programme(s) you would like to apply for and to check our
entry requirements hitp:/www.liv.ac.ukistudy/postgraduate/

You are not able to apply for the University of Liverpool’s online degrees using this form. Please see information about our
online degree programmes at hitp:/ww liv.ac uk/study/online/

The fields below must be completed in the order in which they appear as each answer you provide will populate the
available options in the next field.

Programme Details

Admission Term *

" Tought prog: and MRes programmes have one entry per year in
Research prog have one entry date per month
throughout the year.
Application Type * Exchanges/Study Abroad v

Programme of Study * Exchange/Study Abroad Programme ¥

Most of our programmes are avaiabie both full and part-time, but some programmes are
only avadabie ful-time and some are only avalabie part-time

It you are an international applicant and your application is unsuccessful, would you like your details to be forwarded to
Liverpool International College (LIC) run by Kaplan International in close collaboration with the University of Liverpool?
Liverpool International College offers pre-university courses as a potential alternative route into study atthe University of
Liverpool

Yes ® No =
<

Select ‘No’ here

Do you wish to apply for a second
programme?

Yes




3. Fill in your personal details and make sure you complete any field with a (*)

A Application for Adm

Application Instructions

App for Admission

Academic Information 1

Personal Details

Passport and Visa
Information

Addresses

Education and
Qualifications 1

English Language
Supporting Information
Other Information
Monitoring

Terms and Conditions

Importa inks

References

Check Your Application

=1 PRINT FORMS

Title *

FirstiGiven Mame(s}) *

Surname/Family Name *

Middle Name

Date of Birth *

Gender *

Country of Birth *

Mationality *

Country of Permanent residance *

Current Country of Residence *

How long have you been living in your

current country of residence? *

Are you applying as an Educational

Representative (Agent) on behalfofan

applicant? *

Are you, or have you previously been

aregistered student atthe University of

Liverpool? *

If Yes, please enter your Student ID
Number

Personal Details

Mr v
Exchange
Testl
06/11/1986
ddimmyyyy
Select One
® Male
Female
United States Of America b
United States Of America b
United States Of America b
The country where you are able to reside indefinitely with no resirictions on Vour stay.
United States of anfees—————|  Select ‘No” here
The country where you are currently living
4 years or more A
< | p ,
Yes  @No Select ‘No’ here

You must be one of the approved Educational Representatives currently working with the
University of Liverpool in order to submit appiications on behalf of an applicant

Yes & No

This wil help us to match your new application with your previous student record.




4. The next section covers your nationality and visa status. If you have your passport details, please
enter them here. If you do not have your passport details, please click “l will submit my passport
details later” (note: we will need these before we can fully finalise your application).

If you are coming to study in Liverpool for a Full Academic Year or to undertake a Clinical Place-
ment and do not hold a valid EU/EEA passport please click Yes under the “Do You require a

visa study in the UK”.

If you hold a valid EU/EEA passport or are coming to study for less than 6 months please click No

under the “Do You require a visa study in the UK” and enter the reason in the box below (i.e. /
hold an EU/EEA passport or | am coming to study for less than 6 months):

# Application for Admission .
Personal Details
Application Instructions
Title * Mr v
App for Admission
FirstiGiven Name(s) *
Academic Information 1 Exchange
Surname/Family Name * Test!
Personal Details
Middle Name
Passport and Visa N
Infarmation Date ofBirth 06/11/1986
ddimmfyyyy
Addresses
Gender * Select One
Education and ® Male
Qualifications 1 Female
English Language
o
Gountry of Birth United States Of America v
Supporting Information
Nationality * United States Of America v
Other Information
Country of Permanent residence * United States Of America v
Monitaring . . . -
The country where you are able to reside indefinitely with no restrictions on your stay.
Terms and Conditions Current Country of Residence * United States Of America v
The country where you are currently ivin
Important Links i v v lving
How long have you been Iving In your 4 years or more -
current country of residence? *
References
Are you applying as an Educational Yes ® No
Check Your Application Representative (Agent) on behalfofan
applicant? * You must be one of the approved Educational Representatives currently working with the
University of Liverpool in order to submit applications on behalf of an applicant
&1 PRINT FORMS Are you, or have you previously been, Yes ® No
a registered student atthe University of
Liverpoal? * This will help us to match your new application with your previous student record.
If Yes, please enter your Student ID
Number




5. The next section is for your contact details. You will need to enter your permanent home address
and your correspondence address (if different). You will need to enter your telephone number
(including country code) and email address:

#A Application for Admission
Q¢ rosstn i) Adaresses

Application Instructions Permanent Address

App for Admission Piaase provide your Contact detals DEOW. If any of 1H2 INfrmation you enter DIOW ChanEs during M AAMISSIONS Process you
SNOUT CONACt 2 AJTISSIONS 12aM 1 YOUr record 10 D2 updated

Academic Informaton 1

Persona Denalls

Ad¥ess Unz2
Passport and Visa
Information Address Une 3 T
ony* S
Addresses . Liverpool
County v
Eagucation and
Qualifications 1
2ipPosta Code L8e 72X
English Language
Loy United Kingdom v
Supporting information - )
Piease Inciuce Seals of he 3033 wher you Nive permanently. If you have another
S33®3S AAICA I3 MO0y (80 3 Siudent msidencel please enter Vs In e
Omer nformation Comespondence Ao3ess section below
Monitoring Correspondence Address
daC ition
ARG 0 Codons 1S yOUr COTESPONGINCE AIXMS MR SAME @ Yas No
35 your parmanent 30aress ™
important Links .
FI0e 30003 ANER yOU AINT US 20 SNT MAV IS INE SAME 33 yOur DeTanent 300esS.
please select Yes. ™e ¢ SONJeNCE 30TRSS T0I0S A 9u ZCaly pooNa%e aten
Refer YOU Sav€ INS SECION OF he DM If yOur COMRSPONTENce 300RSS /S et please
erences complee e wiesant fe\0s delon
Check Your Application AdessUne 3 Foundation Building Address Lookup
Ad¥ess Une2
2 PRINT FORMS
Ad¥ess Une 3 Liverpool
Cry Liverpool
County v
ZpPosta Cose L89 72X
County Unitad kingdom v
Lios2 of our comespondence all De Oy emy WE SEND yOU aNyIAINg Dy pOSt we W
Y3 INE OTWSS N2 yOU Pive US I VS secton I your Comespondence Acaess /s
MO0y, Please QIve US Ihe 33 OF ANeN yOU MOVed IN 3NT AheN yOu XpeCt 0 jeave
TS mtl Pelp U3 20 Make SR N3 we 3'NaYS SENT COMRIDONTENCE 0 Ihe COMRC? a00esS.
Date wnzn you movad'ati move N TS »
Adress
oMYy ry oammyyyy
Telephone Number
Contact Takepnone Number * 01517952025
Piease note that the University may need 2 & CIyou Dy lieshone mOaning your
00CITON eRVR yOU SAOUT DOVIOR 32 /0332 ONE WIEDPONE NUMDEr INa: We Can Use
CONIICL yOU 32 3%y SiMe SN Ihe J0DICITON DS eSS
Contact Tesephons Number 2 01517e5025
Email Address
Email Aoxress '

FOUNINGEAV 34K

The Universiy sends mos: comespondence v/a emal 5O please ensu
SO0RSS /S COMBCT 30T /S 30 2OTRSES a2 will De VNI B INe SN O
pncess

;hat your emal
;e aopicaven

Verty Eman Adress P ————




6. The next section is for you to tell us about your Home University and what you are currently

studying.

Click on “Look Up” to search for your University. All Exchange Partner Universities are listed, so

please try different search criteria if you can’t find it on the first go. Visiting Students may also

find their Home University in the list, but don’t worry if not, just type “Other” in the search box

and select the option that appears. Examples of both are below:

LookUp

Please use the fields below to perform your search.

Click on the appropriate item to select and return to the form,
1WEBCCL | Other Institution not Listed

Search for your University or College using any or all of the fields below. If the University or College
where you studied is notincluded in the list, please search for ‘Other Institution notlisted in the University
or College Name field and select this. You will then be able to manually enter the name of the University
or College where you studied into the application form

University or College other
Name:

City:

Country:

LookUp

Please use the fields below to perform your search.

Click on the appropriate item 1o selectand return to the form
1.CAD020 | MeGill University | Montreal | Canada

Search for your University or College using any or all of the fields below. If the University or College
where you studied is notincluded in the list, please search for ‘Other Institution not listed' in the University
or College Name field and select this. You will then be able to manually enter the name of the University
or College where you studied into the application form.

University or College
Name:

megill

City:

Country:

Next, select the type of degree you are studying for and the closest match to your major at your

Home University. You then need to enter the date you started studying your degree (mm/yyyy)

and the expected end date (mm/yyyy) as well as your current GPA (in whatever format your

Home University uses).

)

Tore £1 EaniiAers f}ualmcatmn Cbtained/To Be Cbtained

Important Links

References

Ifyou have selected 'Other
Qualification’ from the list above
please indicate the type of qualification

here
Check Your Application

= PRINT FORMS

Subject major *

Ifyou have selected 'Other subject not
listed here’, please specify the subject
you studied.

Start Date *

Completion Date *

Degres classification/ percentage/
GPAJ Grade (obtained or achieved to
date) *

Do you hold any other qualifications
equivalent to a UK first degree or
above?

Bachelor of Arts

If your gualification does not appear in this list, please seiect the option 'Other Qualification’

and specify it below

Modern History

If your subject does not appear in this iist, please select the option ‘Other Subject not listed

here' and spsciy it below

0e/2014

mmyyyy

0712017
mmyyyy

3

Yes ® No

v

v

Unless you already hold a Bachelors
or Masters degree, click ‘No’ here

You can then upload a copy of your current transcript from your Home University.




7. The next section is regarding your English language skills.

# Application for Admission

Application Instructions

App for Admission

Academic Information 1 ) - :
2l DAL require an English Language qualification to study in the UK.

Personal Details Is English your first language? * ® Yes No

Passport and Visa

Information Have you completed an academic ® Yes No
qualification equivalent to a UK degree

Addresses which was taught in a country which i;

defined by UK Visas and Immigr;
as a majority English-speaky
country? *

Education and
Qualifications 1

If yes please sg
English Language

English Language

Qualification

All students are required to have a thorough command of the English language. The section below, in addition to
information regarding your nationality, country of residence, and academic history will allow the university to identify if you

United States of America A

e

If you have already completed a FULL degree in a

majority English-speaking country select “Yes” and
the country below, otherwise select “No”

AN

If you are a native English
speaker click “Yes” otherwise
click “No”

CTISIT Ll uats

Supporting Information

Do you hold a Secure English
Language Test (SELT)? *

Other Information Yes

Monitering If Yes, please select from following list
of UK Visas and Immigration-approved

Terms and Conditions tests

English Language Test

* NO

The SELTS in this kst are only th

v

that are sccepiable for eniry to the Universiy of

Liverpoal
Important Links: Date test taken
aammiyyyy
References Overall Score v
<+
Check Your Application Listening Score .
R n
2 PRINT FORMS eading Score v
Writing Score ¥
Speaking Score v

If you are a native English speaker or hold

any English qualification other than an IELTS
or Trinity English click “No”.

If you hold an IELTS or Trinity English click
“Yes” then select the relevant qualification
from the box below, enter the date you took
the exam and enter your scores.




The University is able to accept some other English qualifications. If you hold one of the qualifica-
tions listed in the drop down menu, select it and enter the date you took the exam in the box be-

low

Ifyou do not hold a SELT, but hold one ofthe following qualifications, please select it from the list

Date testtaken

ddimmiryyy

If you don’t hold any of the listed qualifications, you can use the next box to enter any qualifica-
tions you have. EU/EEA passport holders should enter CEFR C1 in this box

Finally, this section will ask you about the language of instruction of your degree and will also al-
low you to upload your English Lanuguage Certificate (or letter from Home University in the case
of Erasmus+ students)

Has your full Bachelor degree been e Yes No
taughtin the English Language? *

Have you studied all or part of your Yes ® No
Bachelor degree in the UK? *

Frenlengh ot Sy I e At " | If your FULL undergraduate degree is taught in

Upload Supp D

English click “Yes” otherwise click “No”

Please upload your most recent
English Language test scores
certificate and/or qualification
certificate

Upload Document EEENEAIELS

Supported browsers include Internet Explorer 9 and 11, Firefox, Chrome and Safari. Whie
the majority of features will work with other browsers, we can only guarantee full
compatibiity and offer support for the browsers mentioned above.

8. You do not need to upload anything in “Supporting Information”

9. In other information you will need to select where your funding comes from and how you heard
about the University of Liverpool:

Passportand Visa
Information Finance
g & o

ArdIaates Main funding source Selftfunded =

Education and Wi have nt n

Qualifications 1 f you have been granted sponsorship
or are applying for sponsorship please

Engliah Uanguage provide further details of your intended
sponsor

Supporting Information " .
fyou have been given a scholarship Most stu nts will |f'f n
grant or award or are applying for any osts de S be se u dEd'

ey funding of this nature please provide

Other fo atiof

ther Information s

Monitoring Publicity

Terms and Condition

orms andConditions How did you leam aboutthe Ovver source of Information v
University? * poct the U >

Important Links How 6 you hear about the Uniersty
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10. Please complete the monitoring information in the next section:

# Application for Admission

Monitoring
I
Application Instructions Disability

A student’s disability will not be a facior in their selection. Telling us you have a disability or health need will not affect the

University's decision whether or not to offer you a place, and the information will remain strictly confidential. Itis impornant
that the University knows of any disability for the purposes of monitoring equal epportunities and to ensure that the
university can provide students with appropriate facilities,

Academic Information 1

Personal Details
Disability * Mo known disability v
Passport and Visa
Information Ethnic Origin
Addresses .
The information you provide will only be used to enable the University to monitor equal opportunities practices. The
university is commitied to ensuring all applications are treated equally.
Education and
Qualifications 1 Ethnic Origin * white v

English Language Criminal Convictions

Supporting Information As part of its duty of care 1o members of the University community, it is our policy to ask applicants whether they have any

relevant criminal convictions at the time when they apply to us. If you answer “yes’ to the question below you will not
Other Information automatically be excluded from the application process. However the university may want to consider your application
further or ask for more information before making a decision

itori /U have any criminal convictions?
Monitoring ‘Doyou ave any criminal convictions? Yes @ No

11. You must tick to accept the Terms and Conditions before your application can be submitted:

# Application for Admission

Terms and Conditions

Application Instructions University of Liverpool Terms and Conditions
App for Admis sion
Academic Information 1 Applicants and their educational representatives should be aware that when they sign the application form they are specifically

agreeing to the following
Personal Details

that the information contained within the application is true and accurate to the best of their knowledge;
thatthe applicantis aware thatif they have made an application via one of the University's educational representatives

Passport and Visa

Information overseas they are themselves responsible for any information that the rep provides to the U y on their
behalf,

Addresses « thatthe U ty will process datac in the application form, or other data which the University may
obtain from the applicant or other sources. Applicants agree to the processing of such data for any purpose connected with

Education and their studies or their health, welfare and safety, or for any other legitimate reason;

Qualifications 1 « thatthe University will require any student who has p sly studied atthe | of Liverpool and who left with an
unpaid debt to make arrangements for the repayment of that debt before they can be accepted onto a postgraduate

English Language programme;

« thatifthe University suspects that an applicant has provi false or mi gi ion, it will carry out an

Supporting Infermation investigation to determine whether these suspicions are justified, and reserves the right to record an unsuccessful decision
or withdraw any offer that might already have been made. The University may also refuse to accept a subsequent

Other Information application from students who have ded false or mi 9 ion in the past;

that occasionally, for reasons beyond its control the University may be unable to run a programme that has been advertised
for any given academic year. Where this occurs and there are applicants who have applied and/or been made an offer for
that programme, the university will make every effort to provide an alternative programme to these applicants, but this may
not always be possible. The University cannot be liable for any loss that may eccur to individual applicants as a result of

Terms and Conditions programmes being withdrawn.
m I confirm that| have read and accept the University of Liverpoel's Terms and Conditions *
<&
#Yes @ “ ”
SCLOPCnn Click “Yes” once you have read the

Terms and Conditions

11




12. The final section is the References section. Although we do not require references for Study
Abroad, unfortunately our system will not allow you to submit your application without putting in
two referees. Therefore please complete this as per the example below using the email addresses
saeng@liv.ac.uk and sadocs@liv.ac.uk:

# Application for Admission Add A Reference Provider

Application Instructions

App for Admission

* indicates a required question

First Name: " Study
Academic Information 1 b
Personal Details Last Name: Abroad
Passport and Visa Street Address (Line 1)
Information
Street Address (Line 2):
Addresses
City:
Education and
Qualifications 1
P | Code:
English Language ostal Coge
Supporting Information Country: - Select— v
Other Information Phone:
Sioniiorng Email Address: * saeng@liv.ac.uk
Terms and Conditions ——
Job Tite Study Abroad
Important Links )
Employer: Liverpool
References Relationship to you: * NIA
Check Your Application Add Provider

13. You can then check your application, digitally sign it and submit! Once we have checked all
your details, you will receive an email form our special Study Abroad database called

Mobility-Online, which will take you through the next steps of the application process.

We hope you found this guide useful! If you have any more questions, please don’t hesitate to
contact us via the details listed on Page 1.

Best Wishes

The Study Abroad Team
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