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REQUEST TO TRANSFER BACK TO XJTLU FOR 2+2 STUDENTS
When completed please send or deliver this form to your School Office
SECTION A - TO BE COMPLETED BY THE STUDENT

	Student ID number:
	 

	First name(s):
	 

	Family Name:
	 

	Programme of study & Major code:
	 

	Reason for requesting transfer (please give full details):

*NB: Please see notes below
	 



	Student signature:
	 

	Date:
	 


Request to transfer registration back to XJTLU notes for students:

Prior to completing this transfer form, you should read the full Policy and Procedures for XJTLU transfers at: http://www.liv.ac.uk/media/livacuk/tqsd/collaborative-provision/xjtlu/policy_XJTLU_transfers.pdf 

Normally transfers back to XJTLU would only be allowed if your personal, financial or health circumstances prevents you from continuing to study at UoL.

You should submit this request to transfer no later than the end of the summer term.  

If successful, you would begin back at XJTLU at the start of the academic year in September. 

If you have started Year 3 of your studies at UoL and wish to transfer back to XJTLU, would be expected to suspend your studies for the rest of the academic year and re-start your final year at XJTLU. 

SECTION B – APPROVED BY THE AUTHORISED OFFICER FOR THE PROGRAMME
I agree to this transfer.
	Authorised Officer’s Name:
	

	Signature:
	

	Date:
	

	Interim transcript attached:
	YES
	NO

	Information regarding any Mitigating Circumstances:
	

	Most recent Board of Examiners decision:
	 


Once completed, retain original in the School and copy to SAS and Registry@xjtlu.edu.cn  

SECTION C – DECISION OF XJTLU REGISTRY

	Authorised Officer’s Name:
	

	Signature:
	

	Date:
	

	XJTLU agrees to the transfer:
	YES
	NO

	If “YES”, please state the academic year the student will resume: 

(i.e. 2021/22)
	

	Title of programme being transferred to:
	

	Programme code:
	

	If “NO”, please give reason(s):


	 


 Once completed, retain original in Registry and copy to UoL Student Administration
To be retained by School, copy to SAS and Registry@xjtlu.edu.cn

