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• From 2020, the assessment team moved away from “paper based” 
question writing to use the question writing facility in Practique. 

• This allows questions to be properly reviewed and approved and 
facilitates the creation of the Applied Knowledge Tests by having 
questions in one central store. 

• This guide is to show you how to create, edit and send questions for 
review and approval. 

Introduction
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If you do not already have access, please request a username and password from 
the assessment team (medexam@liverpool.ac.uk) to log into Practique. 

Log in at: https://livsm.practique.net/

mailto:medexam@liverpool.ac.uk
https://livsm.practique.net/
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Once in the Practique dashboard you need to select “Items*”

*Items is Practique’s terminology for questions.
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Once in the “Items” screen, select “Create new item”
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Follow the steps below:
1. Item type: 

• Select “Single best answer question” from the dropdown 
menu. 

2. Item title: 
• Give your item an appropriate name e.g. Year 3 Dermatology -

skin lesion

3. Leave the “Case number” as is, do not change.

4. Click “Create Item”  
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• Type in the main text of the 
question in the “Summary” box 
(you may copy and paste into the 
box from Word). If the question is 
for Year 3 or 4 include the 
scenario, then a line-break, then 
the lead-in question. 

• To add the justification for an 
answer, please use the 
“Comments” box. This is an 
optional field. 
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• Leave all other “optional” boxes blank. 
• To insert answers, click “Add new answer” five times for five answer options. 
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• Enter one answer per box in any order (without alphanumeric information). 
• Check the “Is correct” box next to the correct answer. 
• If you need to delete an answer row, mark in the delete box, and press Save & 

Reload.
• Once all your answers have been inputted, click “Save & Reload”, this should be your 

first review of the question. If you’re happy with the question and answer, click “Save 
item”.
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• The question is now at “Version 1”
• If your question has an image to 

attach, select “Item resources”
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• Click “Add a resource” and the 
select “Resource” from the drop 
down.

• In “Document” select “Choose 
file” and select the image 

• Click “Add Resource”
• Note that the resource must first 

have been uploaded to the 
resource library, via the 
Resources tab in the horizontal 
bar at the top of the screen. 
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• To add some tags to the question, select “Blueprinting”. 
• The main parameters to populate are: 

• AFL/AFP – Assessment for Learning or Assessment for Progression – the Year Assessment Lead will 
usually determine this

• Year of Study 
• System (if relevant)
• Speciality* (if relevant) 
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• After completing the above steps, you can “Preview and Export” your question. This 
will give you an idea how it will look in the assessment. 

Example HTML Preview 
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• When you are happy with the question 
you can “Submit for Review” to the 
Year Assessment Lead.

• Select “Submit for Review” and select 
the Year Assessment Lead to submit. 

• Once submitted, the Year Assessment 
Lead will receive an email and will 
approve or reject the question. 
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• If your question is rejected, you will receive an email explaining why. Click the link in 
the email and it will take you directly to the question. 

• Click “Edit item information” and you can 
edit the question and/or answers.

• When edited and complete, follow the 
same steps to send back for review and 
approval. 
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If you have any queries, please contact the 
Assessment Team at medexam@liverpool.ac.uk or 

the relevant Year Assessment Lead. 

Thank you.

mailto:medexam@liverpool.ac.uk
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