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C/DPS: Records and Information Management (by distance learning)
Confidential Reference Form


Title (Mr/Mrs/Ms/Miss/Dr etc.) ______________         Date of Birth    ______________________

First name(s)
______________________________ Surname/family name ________________________

Programme applied for: Certificate/Diploma in Professional Studies: Records & Information Management   
Proposed Start Date   January 2024
The above named student is applying for C/DPS: RIM by distance learning at The University of Liverpool and has named you as a referee as someone familiar with their work. Please complete this form and return, by e-mail to Ms Jane Stockley at stocko@liverpool.ac.uk with the Subject: ‘CPSRIM reference’ 
Name of Referee




Position


Name of Organisation and Address   _______________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Telephone No
____________________________   e-mail address
 ___________________________

How long and in what capacity have you known the applicant?

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________


Please provide comments on the suitability of the applicant for the Diploma/Certificate in Professional Studies: Records and Information Management by distance learning at the University of Liverpool.  You may wish to comment in particular on     

· His/her experience in the records and information management field to date.

· His/her intellectual abilities and her ability to cope with the demands of the programme, which is at 3rd-year undergraduate level.

· His/her ability to study at a distance, which requires time management skills and the ability to stay motivated over a long period.

· Any other points you would like to make in support of the application.

If you are the applicant’s line manager we would be grateful for your confirmation that you are able to support his/her progress throughout the programme.  

Referee’s Signature   ______________________________________

Date   __________________________

If applicable, please use Institution official stamp

Thank you for your time and co-operation in completing this reference form.

Please return to:

Ms Jane Stockley, Distance Learning Administrator
Email: stocko@liverpool.ac.uk - Subject: ‘CPSRIM application’

SECTION 1: TO BE COMPLETED BY THE APPLICANT





SECTION 2: TO BE COMPLETED BY THE REFEREE





REFEREE’S COMMENTS








