ALBERT CREWE CENTRE FOR ELECTRON MICROSCOPY (ACCEM) - FACILITY ACCESS APPLICATION FORM
Any publication, thesis, dissertation, presentation, or other scholarly output resulting from work performed at the Albert Crewe Centre for Electron Microscopy must include formal acknowledgment of the Centre’s facilities and support.  The following text may be used:
The authors gratefully acknowledge the use of instrumentation and staff support provided by the Albert Crewe Centre for Electron Microscopy in the acquisition of the electron microscopy data presented in this work.
SECTION 1 – APPLICANT DETAILS
	Name

	

	Role / Position
(ie. PDRA, PhD Student, Researcher, Professor, etc.)

	

	Department / School / Faculty

	

	Organization

	

	Email Address

	

	Mobile Number

	

	Research Group / Supervisor Name / Project Number  

	



SECTION 2 – PROJECT OVERVIEW
	Project Title (if applicable)
	

	Intended Use and Scope of Work
	

	Expected Outputs
	☐ Publications 
☐ Datasets 
☐ Method development 
☐ Grant Applications
☐ Other (Please Specify)

	Output Details / Acknowledgement Plan
	


	Facility Costs Included in Grant
	☐ Yes
☐ No

	Grant Reference / Funder
	



SECTION 3 – INSTRUMENT REQUEST
	Requested Instrument(s)
	☐ JEOL 2100 STEM
☐ JEOL 2100+
☐ Helios 5CX cryo-FIB/SEM
☐ JEOL GrandARM

	Justification (if multiple instruments)
	




	SECTION 4 – ACCESS ROUTE
	

		[bookmark: _Hlk221520756] Access
	☐ Regular User Access
☐ Rapid Access
☐ Extended / Super User

	Planned Frequency of User
	


	Weekend Usage Requested
	☐ Yes 
☐ No



	

	
	


SECTION 5 – TRAINING AND DECLARATIONS
	Previous Instrument Experience (please state)
	

	Additional Training Required
	☐ Yes 
☐ No

	I have spoken to a member of the facility team to assess what level of access is needed
	☐ Yes 
☐ No



	Applicant Declarations
	☐ I agree to comply with facility policies and scheduling rules.
☐ I understand access is committee-governed
☐ I have received a safety induction, including instruction in the hazards
☐ I have been advised of first aid provisions including how to contact a first aider
☐ I have completed a Risk Assessment and provided COSHH forms for the chemicals and samples I will be using for my work
☐ I have been advised that Authorised Users may only enter the appropriate rooms for access to the equipment that they have been specifically authorised to use
☐ I have been advised that Users may only enter the STEM SRF unsupervised, if by prior arrangement with one of the permanent STEM SRF team.
☐ I agree to complete mandatory training before independent use.

	 
	

	User and Advisor’s Signatures
	


	Date
	



COMPLETED FORM TO BE EMAILED TO: 	STEMSRF@LIVERPOOL.AC.UK



[bookmark: SchedulingRules]SCHEDULING RULES
1. The nominal booking periods for each instrument are defined as 9 am to 1 pm, and 1 pm to 5 pm. 

2. STEM SRF staff members are responsible for assigning user status for each instrument (i.e. novice, expert etc.) and coordinating assistance for new users.

3. Novice users will be able to book instrument training and assisted sessions but will be unable to work unassisted until they have passed their Drivers Test for the relevant instrument.   

4. Expert users are classed as those users who have passed the Drivers Test for a particular instrument and will be able to book sessions and work unaccompanied during core working hours.  Each expert user may have active bookings totalling no more than 8 hours (i.e. one day) per calendar week.

5. If a session is no longer required, users must email stemsrf@liverpool.ac.uk to inform STEM SRF staff of the change, allowing the time to be made available to other users.

6. Users may only use instruments, specimen holders, software, or microscope functions for which they have received formal training and authorisation from STEM SRF staff. Users must not provide training or authorise other users to operate ACC equipment. All user training and competency assessments must be delivered or approved by STEM SRF staff. Unauthorised use or training may result in suspension of facility access and require recertification training.

7. Upon finishing their session, each user must complete the logbook describing their experiments (samples, techniques used, performance obtained) and any observations of difficulties with the microscope.  Failure to complete a logbook entry will result in restricted access and require recertification training.

8. It is the responsibility of the user to notify STEM SRF staff of any problems with the instruments used.  Failure to notify STEM SRF staff of any issues found will result in suspension of expert user status and will require recertification training. Booked sessions must not be swapped, transferred, or shared without prior approval from STEM SRF staff. Users are expected to arrive on time for their booked sessions. Repeated late arrival or failure to attend booked sessions may result in restricted booking privileges.

9. It is NOT the responsibility of any user to try and fix the instruments themselves.  If something is not working, inform the STEM SRF staff responsible for the instrument and do not continue working until you receive approval from the STEM SRF staff member to do so.  Unauthorised attempts to fix instruments will result in suspension of expert user status and require recertification training.

10. Users must not delete, overwrite, move, or modify original data on the Helios, JEOL 2100FC, GrandARM, or associated computers without STEM SRF staff approval.








Any results from the STEM SRF that are not involving a staff member as a co-author, must be acknowledged in publications and the paper must be reported as an impact to the facility director Nigel Browning (nigel.browning@liverpool.ac.uk).  This helps to maintain all experiments “free at the point of use” within the ACC.
Please describe the information that you would like to acquire from the microscopes in the STEM SRF in as much detail as possible specific to the sample.  Include potential impacts, equipment risk, chemicals used (synthesis process, side reactions) and safety where appropriate. Please include figures and references as appropriate.  If this is an extension of a previous project, please include the results from the previous project and a list of impacts.
	

















