
 steps to 
choosing a career 

Nobody can tell you what to do 
for a career - it has to be your 
decision - but following these 
10 steps will defnitely get you 
started, stop you from going 
round in circles and allow you to 
gain much-needed clarity on what 
you could do after graduation. 
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BEFORE YOU START 

Remember: 

making a decision. Some people make an 
instinctive choice, some like to try things 
out, and others like to carefully weigh pros 
and cons. 

Many careers are developed through 
‘planned happenstance’. This involves 
fnding out about or gaining career 
opportunities through chance events. 

Many of these seemingly ‘chance events’ 
can be created through identifying 
opportunities where you can meet people 
working in the sectors you are interested 
in, or attending events where you can be 
exposed to the type of job opportunities 
that might interest you. 

Whatever your approach, going into the 
process with the right mind-set will help. 

Curiosity about other people’s jobs, 
optimism about your future, and a healthy 
dose of determination, coupled with 
fexibility, persistence and an element of 
risk-taking will all serve you well. 

Your aim is not necessarily to fnd 
a career for life, but to fnd a role that 
broadly matches what you want and what 

You will be able to 
refne your choices as your career 
progresses. Some studies show that the 
average worker will have between 10-14 
jobs in his or her lifetime, entailing up to 
four career choices. 
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IMPORTANT NOTE 
If you are tempted to take an (apparent) 
short-cut and google ‘graduate schemes’ you 
could fnd yourself losing days of your life 
trawling through roughly 6 million websites! 



This 10 step strategy asks you to generate a number 
of career ideas then gradually narrow the list down to 
a manageable number by a process of elimination. 

Generate career ideas 
List the careers related to your degree subject. Have a look at the Prospects 
website at www.prospects.ac.uk for some ideas. 
Complete the ‘Career Planner’ questionnaire on the Prospects website, 
or ‘Start Profle’ on the TARGETJobs website at www.targetjobs.co.uk and 
make a list of these careers. 
Using your compiled lists, identify ‘alternative careers’ which are at the 
end of each job profle. 
Alternatively check out career sectors on the Prospects website 

STEP 
1 

Find out what your career ideas involve 
Make a list of ‘possible’ careers and ‘eliminated’ careers, based on how you feel 
about the ‘responsibilities’, and how well you can relate to the ‘skills’ required for 
each career title you generated in step 1. 
Research your ‘possible’ careers, to help narrow down your list further:-
a) 

b) 
c) Watch careers videos Careerplayer 
d)Talk to professionals* (even if it means getting out of your comfort zone!) 
e)Attend careers events - go to the Connect Zone in the Career Studio or visit 
Handshake  for more details. 

f) Speak to alumni of the University through LinkedIn and Liverpool Connect 
www.liverpool.aluminate.net 

*You could ask what the day-to-day activities are like, and ask about the challenges/rewards, what they 
like most/least about their role and why they chose it in the frst place. 

STEP 
2 

Use Prospects, TARGETjobs, Inside Careers www.insidecareers.co.uk; 
The Job Crowd www.thejobcrowd.com and National Careers Service 
www.nationalcareersservice.direct.gov.uk websites. 
Look at the Prospects ‘what can I do with my degree?’ web pages. 
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the requirements of these careers 
Complete a separate My skills audit for each of these preferred careers, 

skills or qualifcations that are missing. 
Use How to develop and showcase your skills and impress recruiters to 
help you evidence these skills. 
These leafets are both available on Handshake.. 

STEP 
4 

Boost your skills and experience 
Discuss your completed skills audits with us to help develop the skills 
which are missing, look for work experience, and to discuss post-
graduate qualifcations, where necessary. 
Use the How to fnd work experience leafet on Handshake  to fnd 
suggestions as to how to do this. Voluntary work, student societies, sports 
clubs, gap year travel, outside interests or taking on extra responsibilities 
within a part-time job can all help to develop skills which are missing. For 
inspiration, see My Liverpool: www.liverpool.ac.uk/my-liverpool 

STEP 
5 

Identify your values and skills 
Use the exercise My values and motivations within the 
Skills and values analysis Handshake Resource to fnd 
5-6 careers which contain at least some of your most 
important values and skills. 
If you are struggling to identify your values and skills, ask 
friends, relatives, work peers or supervisors to give you 
feedback on the following questions:-

What do you see as the major strengths of my personality? 
What are my most marketable skills? 
What kind of work environment do you think would 
best suit me? 

STEP 
3 

 
 

  

  

 

 

  

       
           

  
    

  

 

 

          

 

 

https://liverpool.joinhandshake.co.uk/articles/50
https://liverpool.joinhandshake.co.uk/articles/50
https://liverpool.joinhandshake.co.uk/articles/50
https://liverpool.joinhandshake.co.uk/articles/50
https://liverpool.joinhandshake.co.uk/articles/82


Refne your choices 
You can talk to us to discuss reservations or issues you have with your 
remaining careers of interest; e.g. concerns about the competitiveness 
of that career area, or about work-life balance; a desire to stay in 
a particular location, health issues, or family considerations. 
Discuss the job market and fnd out if there is recruitment currently for 
the opportunities you are seeking; or whether you need to adjust your 

may be expanding, others declining. 

STEP 
6 

Develop an action plan 
Use My career action plan, on Handshake, to help you make 
a note of the steps you need to take, and the timescale you need to 
meet, in order to achieve your career goals. 
There is no such thing as the ‘perfect’ career and it is helpful to draw 
up at least one back-up plan. 

STEP 
7 

Look for vacancies 
Use Handshake  to look for vacancies, and our How to network  leafet 
to tap into the ‘hidden’ job market. 
Use our How to research a recruiter leafet to help choose an employer. 
Don’t forget to check vacancy deadlines. 

STEP 
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https://liverpool.joinhandshake.co.uk/articles/70
https://liverpool.joinhandshake.co.uk/articles/54
https://liverpool.joinhandshake.co.uk/
https://liverpool.joinhandshake.co.uk/articles/56
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Apply well 

not able to convince an employer. 
application form, CV, interview and assessment centre 

technique is crucial. Talk to us or use Handshake to fnd out what 
employer events are available. 

STEP 
9 

Review 
Review your experiences and be prepared to learn from them e.g. if 
you attend an interview but don’t get the job, make sure you ask for 
feedback to improve your performance next time. 
Be prepared to change tactics, rather than simply applying for more and 
more vacancies e.g. is there a job-hunting method you haven’t tried? 
Could you expand your search geographically? Is there a course you 
could undertake to pick up a new skill? 
Be open to new opportunities e.g. a careers fair could lead you to 
consider an employer you have never heard of before. Is there a role 
similar to your preferred one that might help take you in the right overall 
direction e.g. merchandising instead of marketing? 

STEP 
10 

  

   

   

 

    

  

 

https://liverpool.joinhandshake.co.uk/schools/2/articles
https://liverpool.joinhandshake.co.uk/events
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STILL STRUGGLING? 

Are you are focussing too much on what others think? 
Satisfaction in your career is personal, and it is unlikely that another student you know 
would suit both the same job role and employer. More signifcant can be the infuence of 
parents or partners. You need to be honest with yourself and them about how important 
their views are. 

Are you holding out for a ‘dream’ job? 
If your research has told you that your number 1 choice attracts ferce competition or 
has limited opportunities, or your preferred choice of employer is over-subscribed; give 
yourself a time limit beyond which you could consider related opportunities that could 
still help to take you in the right overall direction, while still looking out for your preferred 
choice. It is not that you are ‘giving up’ on your frst choice: rather that you are not 
focussing on one choice alone, indefnitely. 

Are you juggling too many priorities at once? 
You may have to compromise on some factors to help get you started. Talk to us and we 
can help you to identify any obstacles which might be halting your progress. 

Are you thinking laterally? 
You can improve your chances by starting a related job, for example in merchandising 
instead of marketing or applying for a small, local frm instead of a multi-national. Such an 
approach will allow you to pick up new skills or responsibilities to highlight on your CV, yet 
still allow you to re-apply as a more attractive candidate in a year or two to a job which is 
closer to what you want. Having an idea of your career direction is valuable, but it is also 
vital to take active steps forward so that you do not stagnate. 

Do you lack confdence? 
Remember you will graduate not only with a range of transferable skills and personal 
qualities, but with a degree from a Russell Group university. We can help you to make the 

areas for improvement. 

Even if you’re not completely certain about what you want to do, 
make sure something else aside from your degree is keeping your CV moving along. It is 
more important to experiment or have a go at something new, such as work experience, 
work-shadowing, voluntary work, or a part-time job, getting involved with extra-curricular 
activities or attending networking events. The important thing is that you convince 
employers that you have maintained a pro-active approach to developing your career. 
Such activities will allow you to develop new skills and boost your confdence in the 
meanwhile and they will make you more employable, regardless of how uncertain you are 
about your career plans now. 
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